Using Jama

A Guide for Document Reviewers



Section 1
Obtaining a URS Account

If you already have a URS account, proceed to Section 2



Step 1: Link to EOSDIS Website
https://earthdata.nasa.gov/

Login with URS!
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Step 2: Choose “Register”
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Step 3: Enter Required Information

U RS # REGISTER

Register for a URS Account

1. User Account Details

USERNAME: * * Required field
Passwor: d must be a minimum of 8 characters and
contain:
) PASSWORD: * = One Uppercase letter
= One Lowercase letter

= One Number

Fill in required
L] \PASSWORD CONFIRMATION: *
Fields '

Scroll Down l,

2. User information

FIRST NAME: * MIDDLE INITIAL:

LAST NAME: * E-MAIL: *




3. Contact information

Step 3 E
continued |-

W COUNTRY: * PHONE:

Fill in reqUired Select a Country .
Information e

4. Affiliations
AFFILIATION: * b STUDY AREA:
Select an Affiliation ' Select a Study Area

Select an Affiliation

USER TYPE:
Commercial
° Edication Select a User Type
e Non-profit

REGISTER A




Section 2
Using Jama

Leaving Feedback



Step 1: Log in

Go to: https://rms.earthdata.nasa.gov/

» Enter Your URS Username and Password
in the Space Provided

jama
J Username Enter network login username
The collaborative way to succeed with
ients management

Password Enter network login password

equiremen

| Remember Me

Login

P ey - e
Www.jamasonware.com
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Step 2: Choose “Reviews”
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3 [l Access Control Service By connecting people with the data they need, Jama keeps everyone in sync on key decisions and important

2 [ ingest detalls, so they can execute on ideas and deliver great products.

4 [ UMM Vasdation

3 [ Search

3 [ Provider Administration
3 [ Operator Administration
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Step 3:
Select a Review

STREAM PROJECTS EVIE EOSDIS ERPact | Mep | LogOut

B vy Revews Hew Revew

My Reviews 90 DocumentView =3 Table View

2 reviews View =

In Progress

CMR Jama Dev

Component Documentation Tasks

Collection/Discovery \2] g
Metadata Quality

Assurance Lifecycle
Mocerator(s). Stephen Bemick,
it Ritz, Tyler Stevens

and 1 mote Moderator{s) Shawnna Wil .4
7 days left 7 days left
8 Rems Left to Roview 1 Comment




Note: Review May be Divided into

Multiple “Items”
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Benefits of 3 UMM Life-Cycle Process:
1. Ensures that the UMM contingally evolves in response to the needs of the stakebolders, EOSDIS data centers, and otber metadata providers to the CMR.
2.E that add updates dep e made with adequate review and in a tenely manner.
3. Establishes an open and transparent process for maistaning the UMM
4. Ensures that the UMM 15 influenced and vetted by both a science team with data exp and a techmcal team with d P p
Bvxc 232 Group Roles and Responsiilities
\ A_Earth Science Data and Information System (ESDIS)
Feedback 1s Left for Individual It
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Step 4: Open the Comment Box

Click on the Balloon Icon

Highlight Select Text and
by any ltem to Opena OF a Comment Box will
Comment Box

Open Automatically
'oject - V1 & Review W Feedback o Stats
11 tems Actions~ | £ STREAM  PROJECTS
Bvxo 1 CrossProject
Heading: 3 Component: Collection/Discovery Metadata Qualit... - V1
API ID: 342398 Jtems Comments €@
Item Type: [ o Metadata is accurately cited and provenance (who has made changes and what's been char
E Component * As such, a metadata quality review cycle increases the ease with which users can search data
reliability/accuracy of the information they are receiving.
ID: CROSSPROJ-CMP-1
Modified Date: ~ 09/27/2012 Bvo 2114 Tools for aiding the quality assurance check:
Project: Cross Project (relationships) o OPS (Operations Tool) — Reviewing and loading metadata into the database
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Note:

Sometimes...

The Comment Box will
Open like This:

CMR-Test-2 Benefits of the Metadata Quality Revi...:

Moderator

Robert Northcutt added the comment
Text highlighted: “while enhancing the reBabilty/accuracy of the...”

More detail on enhancement of the content may be useful

For example, back-keying (where existing metadata is keyed
properly when new keywords or controlled vocabulary are
created to avoid omission errors) is an important part of overall
Metadata Quality Assurance.

Click in the Comment Bar
and the Comment Box
will Expand
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CMR-Test-2 Benefits of the Metadata Quality Revi...:

Robert Northcutt added the comment

Text highlighted: "while enhancing the reliabilty/accuracy of the...”

More detail on enhancement of the content may be useful
For example, back-keying (where existing metadata is
keyed properly when new keywords or controlled
vocabulary are created to avoid omission errors) is an
important part of overall Metadata Quality Assurance

Moderator

23 hours ago (Edited 23 hours ago Reply - Agree

>




Step 5: Type in Your Comment

STREAM PROJECTS

3 Component: Collection/Discovery Metadata Qualit... - V1 & Revew W

Sftems Unmarked ©

n s (s 244492 Renefite nf the Metadata Ouality Rewview Cucle:
; X

‘g of both automated and manual scrutiny by science coordinators, thereby ensuring the following:
B JZI U @ Il & F| & completeness, consistency and accuracy
to users and broken links and outdated services are removed.
' has made changes and what's been changed) is complete and correct
1e ease with which users can search data, link to related data, and make use of associated senices,

q.

Suggest this section be moved to the end of the documend

Check:

= 2 %1 ition on the new/revised metadata that includes but is not limited to:
Subme Feedback - %% 30 XML schema

iontrolled vocabulary, and field length constraints

netadata is imported into a queue (temporary holding area) and subsequently
) - which is composed of 5 interdisciplinary scientists, each specializing in a different

rdinators, who:

tention and which are of lesser prionity. (Note: EOSDIS and IDN partners’ metadata take prionty unle:
ity.)

2 coordinator, i.e., the science coordinator whose discipline most closely corresponds to the content ¢

- - ——




B 7 U| @l i= :=

ARE

Suggest this section be moved to later in the document

Submit Feedback

| Step 6:

N2 Categorize the

/ To indicate a: \ comment fo

. . help the
General Comment: Click on the button with the
comment balloon icon. moderator and

This is the default option. Ny
parficipants
Question: C.Iécoknon the button with the question mark understand the
| :
feedback.

Proposed Change: Click on the button with the pencil
icon.

Indicate an Issue: Click on the button with the
exclamation icon.




Step 7. Save Feedback

B 7 U | @ iz :=

ll‘l

ARE

Suggest this section be moved to later in the document

Submit Feedback

» 7 N !

Click on the Submit Feedback button to save
the comment




Saving vs. Submitting

Saving Your Comments  Submitting Your Comments

« Process described * Whenyou have
apbove saves your completed reviewing
comments so you can fhe document and

entering all your
feedback, you must
“submit” the review in

stop and recommence
reviewing the

document throughout order to alert the
the duration the review administrators that your
IS open review is complete

« See next page for
demonstration of how
this is done



Submitting a Completed Review

When you are Finished Reviewing the Document,
click the “I’'m Finished"” button and the
administrators will be noftified that you have

completed your review
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Page 1oft

3 Component: Collection/Discovery Metadata Qualit... - V1 & Redew W Foodback e Stts ¥ Tools v
- 2% « Jinrn 'Z.n-—nvn(\o it / & e bt
Summary  TOC/Search u v & 21112 Benefits of the Metadata Quality Review Cycle :
Filters:

o Utdzes an ntegrated ex at pproach consisting of both automated and manual scrutiny by science coordinators, thereby ensunng the following
© Maxamum gquaity of the metadata with respect to completeness, consistency and accuracy
o Outdated/obsolete matadata is no longer available to users and broken inks and cutdated senaces are removed
© Metadata is accurately cited and provenance (who has made changes and what's been changed) is complete and corect
» As such, a metadata quality review cycle increases the ease with which users can search data, kink to related data, and make use of associated senices
while enhancing the reliability/accuracy of the information they are recemng

"

Tools for ading the quality assurance check

» OPS (Operations Tool) - Reviewing and loading metadata into the database

o docBUILDER - Online metadata authonng tool

o Bulk Uploader - Multi-record metadata uploading tool

o XML Edtor - Any software used to wnte xmi attachments

o Metadata Harvesting (OARPMH, WAF) - Multi-record metadata retrieval software
o Metadata Translators ~ Transiates between metadata formats

o Quick Link Capability ~ Direct knk to metadata record

o Link Checker -~ Perdorms monthly check for broken URLs

Roles and Responsibilities
» Prowders: EOSDIS and IDN e
& | Show: S0 v Dusplaying 1 - 3013




Section 3
Using Jama

Agreeing with and/or Replying to other Reviewer Comments



3 tems

STREAM PROJECTS

3 Component: Collection/Discovery Metadata Qualit... - V1

Comments €

CMR-Test-2 Benefits of the Metadata Quality Revi...:

Tula Q N o {ri {thao e 3 4
tyier Stevens added the comment

| know this is a draft, but we should make a comprehensive
numbered list

Moderator

Robert Northcutt added the comment

Text highlighted: “while enhancing the reliabiity/accuracy of the...”

Al
&

- More detail on enhancement of the content may be useful
WadREmcy For example, back-keying (where existing metadata is
keyed properly when new keywords or controlled
vocabulary are created to avoid omission errors) is an
important part of overall Metadata Quality Assurance

Tyler Stevens agrees with this comment

m

Step 1:
View Previous
Comments

« Comments left by
other reviewers can
be viewed by
clicking on the
comment balloon
for any section.

 The number of
comments posted is
displayed inside the
balloon



STREAM PROJECTS

3 Component: Collection/Discovery Metadata Qualit... - V1

3tems Comments &
CMR-Test-2 Benefits of the Metadata Quality Revi...:

Tyler Stevens added the comment

| know this is a draft, but we should make a comprehensive
numbered list.

B Moderator %

Robert Northcutt added the comment

Text highlighted: "while enhancing the reliability/accuracy of the...”

e More detail on enhancement of the content may be useful
ool For example, back-keying (where existing metadata is
keyed properly when new keywords or controlled
vocabulary are created to avoid omission errors) is an
important part of overall Metadata Quality Assurance.

Tyler Stevens agrees with this comment

m

Step 2.

Move the cursor
over the comment
you want to
respond to and the
“reply” and
“Yagree” links will
become visible



Step 3: Agree and/or Reply

To Agree: Click Agree

STREAM

PROJECTS

3 Component: Collection/Discovery Metadata Qualit... - V1

3tems Comments €

CMR-Test-2 Benefits of the Metadata Quality Revi...:

Tyler Stevens added the comment

| know this is a draft, but we should make a comprehensive
numbered list.
a | Moderator _

Robert Northcutt added the comment

Text highlighted: "while enhancing the reliabilty/accuracy of the...”

More detail on enhancement of the content may be useful
For example, back-keying (where existing metadata is
keyed properly when new keywords or controlled
vocabulary are created to avoid omission errors) is an
important part of overall Metadata Quality Assurance

Moderator

Tyler Stevens agrees with this comment

m

To reply:
. Click the Reply Link R

Il. Enter your response in the
space provided

lll. Click the Reply Button ‘

STREAM

PROJECTS

3 Component: Collection/Discovery Metadata Qualit... - V1

3tems Comments €

CMR-Test-2 Benefits of the Metadata Quality Revi...: e

Tyler Stevens added the comment
| know this is a draft, but we should make a comprehensive

numbered list
Moderator

m
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Enter Response here

Reply ‘
; Robert Northcutt added the comment
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Section 4
Using Jama

Optional Tracking and Filtering Tools



Tool 1: Marking Completed Items

STREAM PROJECTS REVIEW EQSDIS £8Pscl | Hep | LogOut

B uyReviews New Review

3 Component: Collection/Discovery Metadata Qualit... - V1 & Rovew WQ Feeddback o Stats /& Tools v
N « Ztemn Actons ~ | u
’&mv TOC/Sesrch v @ | 211 Collection/Discovery Metadata Quality Assurance Lifecycle 3
F""’" - p Metadata Quality Assurance Review Outling =
' ’ v @ | 2111 Collection/Discovery Metadata Quality Assurance Review Outline (Version 1)
v | 211141 Introduction

1. What is the metadata and where does it come from?
2. What is it used for and who has access to it?
= 3 3. Where is the metadata stored and what standards does the metadata have to meet to gain entry?
'm Fnahe!
In order to ensure that all collection/discovery metadata in the CMR at any given time meets the standards descnbed above — it is crtical that regular,
repeating quality assurance checks be pedormed. This document is designed to communicate/describe the processes by which a regularty occurning
metadata quality assurance check is accomplished

B v 2112 Benefits of the Metadata Quality Review Cycle

® Utilizes an integrated exarmnation approach ¢ g of both aut d and manual scrutiny by science coordinators, theraby ensuring the followang
© Maximum quality of the metadata with respect to completeness, consistency and accuracy

o Mundatadiahnalosan matadat s cr nn lannne sadabla ta uenee and henkan Lnbe and addatad cansmnr aen snmond

Page 1ot | | | Show: S0 |w Displaying 1 -8 018

o Click on the check mark as you complete your review of
each item Q
* This allows you keep track of which items you’ve
completed reviewing and how much of the document
still requires review 3



\;> Tool 2: Filters Panel

j STREAM  PROJECTS EOSDIS  espea

B My Reviews New Review
3 ' Component: Collection/Discovery Metadata Qualit... - V1 & Roview W9 Feedback o Stats ./~ Tools v

[ T «| Shems Actons + (2w @ @
Sunmary || TOCSesrch v & | 214 Collection/Discovery Metadata Quality Assurance Lifecycle ]
Fac: Metadata Qualty Assurance Review Outline z

v @ | 2144 Collection/Discovery Metadata Quality Assurance Review Outline (Version 1)
K v @ | 21144 Introduction

21112

ot

1. What is the metadata and where does it come from?
2. What is it used for and who has access to it?
3. Where is the metadata stored and what standards does the metadata have to meet to gain entry?

In order to ensure that all collection/discovery metadata in the CMR at any given time meets the standards descnbed above — it is critical that regular,
repeating quality assurance checks be pedormed. This document is designed to communicate/describe the processes by which a regularty occurring

metadata quality assurance check is accomplished

Benefits of the Metadata Qualty Review Cycle

® Utilizes an ntegrated examnation approach consisting of both automated and manual scrutiny by science coordinators, thereby ensuring the followang

© Maximum quality of the metadata with respect to completeness, consistency and accuracy

A Oundatadiahealosa matadat s cr nn lanmne sadahla ta enen and henkam hnbe and addatad cansmnr aen snmond

& | Show. SO v

Displaying 1 -8018

o To Open and Close the Filters Panel, Click
~on the Arrow in the Middle of the Division




STREAM PRO.

Filters Panel

3 Component: Collecti ) .. ) .
P Click on this link to see a list of sections

[ T « you’ve completed reviewing

Summary TOC/Search . . . .
Click on this link to see a list of threads

you are following

Filters:
2 items l've reviewed ./
0 items I'm following ./
0 items with my comments @
3 items with comments o—

5 > (Click on this link to see complete list of

Click on this link to see a list of items
you’ve commented on

5 items | haven't marked .\
comments from all reviewers

I'm Finished

Click on this link to see a list of items that
still need to be reviewed

Once filtered, you can click on any
item and comment, agree, or reply as
described in Sections 2 and 3

My Status: In Progress o




To Close the Filter and Return to
the Full Document...

Click here

3 Component: Collection/Discovery Me

Jtnrs  Comments o

B

N «
Summary | TOC/Search

Filters:

21112

tems I've reviewed
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0 dems with my comments
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Qualit... - V1 M Redew W Feecdback o Stats /& Tools v

Benefits of the Metadata Qualty Review Cycle

» Utdzes an integrated examination approach consisting of both automated and manual scrutiny by science coordinators, thereby ensunng the following
© Maxamum gquaity of the metadata with respect to completeness, consistency and accuracy
© Outdated/obsolete matadata is no longer available to users and broken links and outdated sendces are removed
© Metadata is accurately cited and provenance (who has made changes and what's been changed) is complete and corect
» As such, 3 metadata quality review cycle increases the ease with which users can search data, link to related data, and make use of associated senices,

while enhancing the reliability/accuracy of the information they are recemng ]

Tools for ading the quality assurance check

» OPS (Operations Tool) - Reviewing and loading metadata into the database

* docBUILDER - Online metadata authoding tool

o Bulk Uploader — Multirecord metadata uploading tool

o XML Edtor — Any software used to wite xmi attachments

o Metadata Harvesting (OARPMH, WAF) - Multi-record metadata retrieval software
o Metadata Translators - Transiates between metadata formats

o Quick Link Capability ~ Direct kink to metadata record

o Link Checker - Performs monthly check for broken URLs

Roles and Responsibilites

» Prowders: EOSDIS and IDN >
P& Stow 0 v Displaying 1-3 03




Tool 3: Highlighter Toggle

Turn On or Off the Highlights left by any Reviewer
by Clicking on the Highlighter Icon

3 Component: Collection/Discovery Metadata Qualit... - V1

tm Fnnhed

N Redew W Feeabal

Py « Sters  Comments © Actons ~ | o~ (o

TOC/Search Bvco 21112 Benefits of the Metadata Quality Review Cycle

» Utdzes an integrated examination approach consisting of both automated and manual scrutiny by science coordinators, thereby ensunng the following
© Maxamum gquaity of the metadata with respect to completeness, consistency and accuracy
o Outdated/obsolete metadata is no longer available to users and broken hinks and cutdated senices are removed
awing © Metadata is accurately cited and provenance (who has made changes and what's been changed) is complete and correct
_—— » As such, a metadata quality review cycle increases the ease with which users can search data, kink to related data, and make use of associated senices
Sabinzmmi while enhancing the reliability/accuracy of the information they are recening

ISR Bv:o 21114 Tools for aiding the quality assurance check

* OPS (Operations Tool) - Reviewing and loading metadata into the database

* docBUILDER - Online metadata authoding tool

o Bulk Uploader — Multirecord metadata uploading tool

o XML Edtor — Any software used to wite xmi attachments

o Metadata Harvesting (OARPMH, WAF) - Multi-record metadata retrieval software
o Metadata Translators - Translates between metadata formats

o Quick Link Capability ~ Direct knk to metadata record

o Link Checker - Performs monthly check for broken URLs

B 2116 Roles and Responsibilities
» Prowders: EOSDIS and IDN
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